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Auditors’ Guidelines 

 NATIONAL AUDITORS 
1. The accounts of the Union shall be audited annually by qualified Professional Auditors BDO LLP appointed 

by the Executive Council. 
2. For the purpose of the audit, the auditors shall have access during the usual office hours of the Registered 

Office, to all books, deeds, accounts, bank statements, vouchers, etc., of the union, and shall be entitled to 
require from the officers of the union such information and explanations as may be necessary for the audit. 

3. The auditors shall make a report annually to the Executive Council on the accounts examined by them. 
4. All money subscribed by members, all Property (including all books, effects, funds or other assets)which 

immediately prior to the date of these rules coming into effect was held by or in trust for or otherwise on 
behalf of the Amicus or TGWU sections of the union or the former Trade Unions Amicus or TGWU , or any 
committee, council, Branch or other body of one of those sections or unions, shall be the property of the 
Union and shall be dealt with in accordance with the instructions of the Executive Council.  Under Rule 19.6 

 
BRANCH AUDITORS 

1. At least two Auditors who shall be members of the Union shall be appointed from the membership of the 
Branch at an Annual General Meeting.  They shall hold Office for the electoral period. The Auditors shall 
hold no other office within the Branch.  Branches which have considerable Bank balances and/or 
investments, may consider that the lay Auditors should be assisted by professional auditors.  Guidance in 
this respect can be had from the Regional Finance Dept.  

2. A Quarterly Statement of all income and expenditure within the period together with opening and closing 
Bank balances is required to be submitted to Regional Office.  These Accounts should be signed off by the 
Branch Secretary, Branch Chairman and Lay Branch Auditors.   

3. Failure to submit Quarterly Statements to Regional Office will lead to the withholding of remittances of the 
Branch Funds/Admin to the Branch 

4. The Lay Branch Auditors shall be required to certify the Branch Quarterly Return are a true and fair record 
of the accounts, ensuring all relevant paperwork, documentation and minutes are in order before signing 
off.  

5. The auditors should signify the approval or otherwise of their audits to the Branch Meeting. 
6. They shall inform the Regional Administration if they are not satisfied with the outcome of any audit period 
7. The audited branch accounts must be submitted to a duly constituted Branch meeting to be approved and 

signed by the branch officers and auditors and if necessary be made available to Branch members upon 
request 

8. The Union has the right to audit Branch accounts and will perform random audits. 
 

BRANCH RETURNS 

 Branches to submit quarterly returns and annual audited accounts (calendar year basis) to the Union within 
6 weeks of the period end, Branch Administration will be suspended if the branch has not supplied 
satisfactory return/accounts. 

 
First Quarter Jan-March (13th May 2022) 

Second Quarter April- June ((12th Aug 2022) 
Third Quarter July- Sept (12th Nov 2022) 
Fourth Quarter Oct-Dec (11th Feb 2023) 

 
As you will appreciate NO CASH payments should be used to pay expenses unless prior agreement has been agreed 

by the IEC for branches to do so having given a full explanation as the cheque system in itself is used as a receipt 
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